
DESIGN REVIEW COMMISSION 

MUNICIPAL CENTER COUNCIL CHAMBERS 

Tuesday, June 23, 2015 

6:00 p.m. 

 

The regular meeting of the Design Review Commission was scheduled and held in the Council Chambers 

of the Municipal Center on June 23, 2015. Chairman Saunders called the meeting to order at 6:03 p.m. 

requesting the roll call. Ms. Regina Gibson called the roll of the Board and established a quorum:                                                                   

 

COMMISSIONERS PRESENT:    
Mr. Keith Saunders, Chairman; Mr. Paul Bruns, Vice Chairman; Mr. James Simpson; Mr. Ralph Smith; 

Alderman Dave Klevan; Mr. Steve Landwehr; Mr. Christopher Schmidt; and Mr. Henry Porter 

   

DEVELOPMENT STAFF PRESENT:   

Mr. Wade Morgan, Chief Planner; Ms. Sheila Pounder, Planner; Ms. Regina Gibson, Administrative 

Secretary and Mr. Robert McLean, Attorney 

 

 

1.  Approval of Minutes for May 26, 2015 

 

Mr. Smith moved to approve the Design Review Commission minutes of May 26, 2015, seconded by Mr. 

Bruns, with no further comments or discussions. 

 

ROLL CALL:  Mr. Bruns – Yes; Mr. Smith – Yes; Mr. Porter – Abstain; Alderman Klevan – Yes; Mr. 

Simpson – Yes; Mr. Schmidt – Abstain; Mr. Landwehr – Abstain; Chairman Saunders – Yes. 

 

MOTION PASSED  

 

 

2. CONSENT AGENDA 

 

a. Circle K Store – 9113 Winchester Road – Request Final Site Plan and Price Signs 

Modification Approval (Case # 14-488).  

Michael J. Fahy, w/Prime Development Group – Representative 

 

b. Charles Retina Institute – Southeast Corner of Wolf River Blvd and Kimbrough Road – 

Request Two (2) Wall Signs Approval (Case #: 15-530).  

Scott Balton w/Balton Signs – Representative 

 

c. McVay Station Professional Center – south of Poplar Pike and West of McVay Road - 

Request Ground Mounted Tenant Directory Sign Approval (Case #: 15-531).  

Jason speed w/McVay Development, LLC – Owner/Representative 

 

d. McVay Station Professional Center – South of Poplar Pike and West of McVay Road – 

Request Sign Policy Approval (Case #: 15-531). 

Jason Speed w/McVay Development, LLC – Owner/Representative 

 

Comment:  The Chairman stated he would like to remind the Commissioners that voting on all matters on 

the Consent Agenda constitutes an acknowledgement that the member has read and reviewed the 

application materials/plans/staff reports and determines further discussion or presentation of an item is not 

necessary.  He stated if there was anyone in the audience that would like an item pulled, please request so 

at this time, and in seeing none, he asked for a motion.  

 

Alderman Klevan made a motion to approve the Consent Agenda as discussed and seconded by Mr. 

Landwehr. 

 

Mr. Bruns recused himself from items 2C and 2D. 



Design Review Commission 

June 23, 2015 

Page | 2 

 

ROLL CALL: Mr. Bruns – Yes; Mr. Schmidt – Yes; Mr. Smith – Yes; Mr. Porter – Yes; Alderman 

Klevan – Yes; Mr. Simpson – Yes; Mr. Landwehr – Yes; Chairman Saunders - Yes 

 

MOTION PASSED 

 

STAFF'S COMMENTS / DISCUSSIONS REGARDING THE CONSENT AGENDA ITEMS 

 

a. Circle K Store – 9113 Winchester Road – Request final Site Plan and Price Signs 

Modification Approval (Case #: 14-488).   

 

BACKGROUND: The property was zoned to the “C-2” Commercial district when it was annexed by 

Germantown in 2000.  The property is part of the Forest Hill Heights Planned Development, which was 

created when the site was located within unincorporated Shelby County. Preliminary and Final Site Plan 

for the Circle K Convenience Store was granted approval by Planning Commission Subcommittee on 

February 19, 2014 and by the full Planning Commission on March 4, 2014. The DRC approved a sign 

package on November 25, 2014 

 

DISCUSSION: The applicant proposes to move the fuel price signs from their previously approved 

locations in the vicinities of the two driveway entrances on Winchester and Forest Hill-Irene, to locations 

nearer the street intersection.  The setback distance will not change. 

 

 

PRICE SIGNS  

Location & Height: The two double face signs are to be located perpendicular to the streets, 23 feet, 3 

in. from Winchester Road and 9 feet, 11 in. from Forest Hill Irene Road.   

Total sign height is 4 feet (48 in.) 

Content: 

 
Color & Materials: Letters and numbers are white on blue polycarbonate background in a metal 

Cabinet. 

Font: Block 

Sign Area: 7.3 sq. ft. 

Mounting Structure: Metal frame & pole  

Lighting: None  

Landscaping: Using existing landscaping 

 

STAFF COMMENTS: 

 

1. The proposed signs conform to sign requirements for the “C-2” District and the price signs 

requirements under the Service Station Sign Regulations. 

2. The new locations for the fuel price signs will be 79.58 ft. from Forest Hill-Irene Rd. (for the sign 

for Winchester traffic) and 86.47 ft. from Winchester Rd. (for the sign for Forest Hill-Irene 

traffic). 

3. The fuel price signs are also being changed from the system of numbers on rolling reels to the 

more conventional method of individual numbers on cards. 
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PROPOSED MOTION:  To approve a the relocation of fuel price signs for Circle K Store, subject to staff 

comments and the documents submitted with the application. 

 

 

b. Charles Retina Institute – southeast Corner of Wolf River Blvd and Kimbrough Road – 

Request Two (2) Wall Signs Approval (Case #: 15-530). 

 

BACKGROUND: The PUD consists of  two single storey, “residential-style” office buildings, with 

access to Kimbrough Rd.  The building on Lot 1, the Charles Retina Institute building, is 12,000 sq. ft. in 

floor area and the building on Lot 2 is 8,025 sq. ft.  Both buildings have reduced setback distance from 

the street.  The building on Lot 1 is 41.5 ft. from Wolf River Blvd. and 30 ft. from Kimbrough.  Both 

buildings are to have natural stone veneers, architectural asphalt shingle roofing, aluminum storefront 

framing (“light amber” finish) and bronze or brown trim and gutters   

 

DISCUSSION: The applicant is requesting two wall-mounted tenant identification signs for the tenant.  

 

WALL SIGN 1 

Location & Height: One sign is to be mounted on the north building elevation facing Wolf River Blvd. 

Content:  

 
Sign Area   32.75  square feet 

Color & Materials: Letters to be aluminum, with a dark bronze finish 

Font: Cheltenham bold 

Logo Sign Area: none 

Mounting Structure: Individual Letters mounted directly to the wall with aluminum studs. 

Lighting: LED back lighting 

 

WALL SIGN 2 

Location & Height: To be mounted on the west building elevation, facing Kimbrough Rd.. 

Content:  

 
Sign Area  21.04 square feet 

Color & Materials: Letters to be aluminum, with a dark bronze finish 

Font: Cheltenham bold 

Logo Sign Area: none 

Mounting Structure: Individual Letters mounted directly to the wall with aluminum studs. 

Lighting: LED back lighting 

 

STAFF COMMENTS: 

 

1. Neither sign is to be mounted above a customer entrance, as required by section 14-34(b).  

However, the DRC may allow a wall sign on another wall of an occupant's premises in lieu of or 

in combination with a sign on a wall containing a major exterior entrance. 

 

2. Samples of the sign material have been provided. 

 

3. Prior to DRC approval, the applicant shall provide a completed ownership disclosure form. 
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4.  Staff notes that a conventional ground-mounted tenant identification sign or a medical monument 

sign could also be installed for the building. 

 

If approved, the applicant must obtain a permit from the Memphis /Shelby County Office of Code 

Enforcement prior to installing the sign. 
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NORTH ELEVATION   - WOLF RIVER BLVD 
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WEST ELEVATION – KIMBROUGH RD. 
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SOUTH ELEVATION – PARKING LOT 
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PROPOSED MOTION:  To approve two wall-mounted tenant identification signs for Charles Retina 

Institute on Lot 1 of the Kimbrough Office Park PUD at the southeast corner of Wolf River Blvd and 

Kimbrough Rd, subject to the application and staff comments. 

 

 

c. McVay Station Professional Center – South of Poplar Pike and West of McVay Road – 

Request Ground-Mounted Tenant Directory Sign Approval. (Case #: 15-531). 
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BACKGROUND: On September 7, 2004, the Planning Commission granted approval to rezone the 

subject property from “R-3” Two Family Residential to “O-G” Old Germantown.  On November 8, 

2004, the Board of Mayor and Aldermen approved the rezoning of the property. On February 22, 

2005, the Design Review Commission (DRC) approved a variance from the “OG” zoning district’s 

required pervious/impervious ratio of 55%/45% allowing a pervious/impervious ratio of 46.2%/53.8%.   

On September 6, 2005, the Planning Commission granted Preliminary and Final Site Plan approval.  

On September 27, 2005, the DRC granted Preliminary and Final Plan approval.  On October 24, 2005, 

the Board of Mayor and Aldermen (BMA) approved the Project Development Contract, No. 1119.  On 

January 12, 2009, the BMA approved a time extension for the development contract. On June 11, 

2012, the BMA approved a second time extension Contract No. 1119. On August 28, 2012, the DRC 

granted approval of an amended final site plan. 

 

On November 6, 2012, A ground-mounted project sign for this project in conformance with the sign 

regulations for the O-G District was approved. The approved sign has a total sign area of 12 square 

feet and a height of 4 feet. 

 

DISCUSSION:   The applicant is requesting approval of a single-faced, ground-mounted tenant directory.  

The proposed sign is to be located at an angle to the private entrance drive and McVay Road. The 

specifics of the request are as follows: 

 

SIGN: Ground Sign 

Location & Height: The sign is single faced and proposed to be located, at an angle, 27 feet behind 

the pavement of McVay Road and 17 feet from the private entrance drive.  The 

sign is 4’ in height. 

Content: 

 
Cabinet Colors & 

Materials: 

 

Color:  Sherwin Williams color ‘Safari’ - SW7697 

(To match existing siding color on existing building) 

Materials: PVC 
 

Total Sign Area:  12 sq. ft. (4’ x 3’) 

Mounting Structure: Stone base (To match material on existing buildings in project) 

Lighting: None 

Landscaping Seasonal color in front & matching Japanese Boxwoods on each side  

(see landscaping plan) 

Sign Blades  

Blade Size: 7” x 23” 

Color:  Dark Bronze Finish 
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Materials: Aluminum 

Letter Colors: Antique White  

Font: Times New Roman 

Letter Size: 5” x 3” 
 

 

STAFF COMMENTS: 

 

1. The proposed sign complies with the regulations of the O-G district, except for location. Section 14-

37(d)(3) requires directories be located either behind the main building or within ten feet of the front 

building line upon approval of the design review commission and to be completely screened from the 

street.  

 

2.  The sign should be placed parallel to the private entrance drive so as not to be seen from McVay 

Road to comply with requirements of the O-G district. 

 

If approved, the applicant must obtain a permit from the Memphis / Shelby County Office of Code 

Enforcement prior to installing the signs. 
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EXISTING GROUND PROJECT SIGN 
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PROPOSED MOTION:  To approve a sign ground-mounted tenant directory for McVay Station 

Professional Center. 

 

 

d. McVay Station Professional Center – South of Poplar Pike and West of McVay Road – 

Request Sign Policy Approval (Case #: 15/531). 

 

BACKGROUND: On September 7, 2004, the Planning Commission granted approval to rezone the 

subject property from “R-3” Two Family Residential to “O-G” Old Germantown.  On November 8, 

2004, the Board of Mayor and Aldermen approved the rezoning of the property. On February 22, 
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2005, the Design Review Commission (DRC) approved a variance from the “OG” zoning district’s 

required pervious/impervious ratio of 55%/45% allowing a pervious/impervious ratio of 46.2%/53.8%.   

On September 6, 2005, the Planning Commission granted Preliminary and Final Site Plan approval.  

On September 27, 2005, the DRC granted Preliminary and Final Plan approval.  On October 24, 2005, 

the Board of Mayor and Aldermen (BMA) approved the Project Development Contract, No. 1119.  On 

January 12, 2009, the BMA approved a time extension for the development contract. On June 11, 

2012, the BMA approved a second time extension Contract No. 1119. On August 28, 2012, the DRC 

granted approval of an amended final site plan. 

 

DISCUSSION:   A sign policy is a DRC-approved list of design standards (letter size, letter style, 

lighting, colors, etc.) for signs within a specific development.  The policy allows staff to 

administratively approve permanent signs within the development that comply with the policy.  The 

owner of McVay Station Professional Center is requesting approval of sign policy to administratively 

govern tenant signs within the development. The proposed policy is based on other approved sign 

policy for similar developments within the City of Germantown.  

 

STAFF COMMENTS: 

 

1. The McVay Station Professional Center Sign Policy for Permanent Tenant Identification Signs is 

attached with the revisions notes. 

 

2. If approved, McVay Station Professional Center Sign Policy will allow staff to grant 

administrative approval to signs that meet the criteria of the Policy and the City Sign Ordinance. 

 

3. If a sign is granted administrative approval based on this policy, the applicant must obtain a sign 

permit from the Shelby County Office of Construction Code Enforcement for installation of the 

sign.  

 

SUGGESTED POLICY: (red text indicates additions; strike-through indicates deletion) 

 

 McVay Station Professional Center Sign Policy  

 

GENERAL REQUIREMENTS 

 

The purpose of this Manual is to define and specify the exterior signage criteria, as it pertains to Building 

Address, Suite Number, Tenant Identification, and Monument Directory signage for McVay Station 

Professional Center in Germantown, Tennessee.  As a part of this application, we are requesting that the 

City of Germantown Design Review Commission grant the Department of Economic and Community 

Development the authority to approve the signage for Tenant Identification in McVay Station 

Professional Center which meet the approved center guidelines and the City of Germantown Sign 

Ordinance. There shall be no canopies or awnings, with or without signage, allowed on the exterior of any 

building unless approved by the City of Germantown Design and Review Commission and McVay 

Development, LLC or it’s assigns.  Any proposed signage that does not comply with this sign policy must 

be approved by the Design Review Commission under a separate application. All Any sign request 

presented to the Germantown Department of Economic and Community Development for either 

administrative or Design Review Commission review must be accompanied by a letter from McVay 

Development, LLC or it’s assigns stating approval. 

 

Once signs are approved by the City of Germantown Department of Economic and Community 

Development, the applicants must obtain a sign permit from the Memphis and Shelby County Office of 

Construction Code Enforcement prior to erecting any proposed sign.   

 

TENANT/BUILDING IDENTIFICATION SIGNS 
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Ground Mounted Tenant Identification Directory sign 

Each Tenant shall be permitted one Tenant Identification ‘Blade’ to be located on the Ground Mounted 

Tenant Identification sign located at the entrance to the development.   All of the Tenant Identification 

‘Blades’ will be 7" x 23" with ‘Blade’ content restricted to Tenant name, or Tenant corporate logo.  

Lettering shall not exceed Five (5) inches in height.  No additional signs and/or information will be 

approved by the city of Germantown Design Review Commission without the joint request of the 

management company for McVay Station or it’s assigns. 

 

Wall Mounted Tenant/Building Identification Sign 

Each building shall be permitted one Tenant/ Building Identification sign per Tenant up to a maximum of 

two (2) signs per public entrance, not to exceed more than two of the same sign per building.  These signs 

will be located next to the major public entrance doors and project no more than two (2) inches from the 

face of the building.  All of the Tenant Identification signs will be 21" x 28" (approx. 4 square feet) with 

sign content restricted to Tenant name, or Tenant corporate logo, and suite number.  Lettering shall not 

exceed six (6) inches in height.  The Tenant/ Building signs will not be illuminated.  No additional signs 

and/or information will be approved by the city of Germantown Design Review Commission without the 

joint request of the management company for McVay Station or it’s assigns. 

 

Exterior Wall Mounted Tenant Directories 

Where more than two (2) or more Tenants occupy a building, or and where one or more tenants do not 

have an exterior entrance or do not qualify for an exterior sign, each building shall be permitted an 

exterior Directory sign. There shall be one (1) Directory permitted per major public entrance, not to 

exceed two (2) Directories per building.  

 

Each Directory shall be 24" x 36" (6 square feet). Directory lettering shall not exceed two (2) inches in 

height. Directory signs will not be illuminated.    Tenant/ Building and Directory signs shall be located at 

a maximum height of five feet six inches (5’-6”) above the finish floor elevation of its’ building and 

located directly to either side of the entrance. 

 

Building Street Address Numbers 

There shall be Building Identification Numbers for each address. Building address numbers shall be 

mounted at the cornice line and visible from the parking area.  The Suite number shall be allowed above 

each entrance with letter sizes no to exceed six (6) inches in height, subject to fire marshal approval. 

 

Directional Signs - There will be no directional signs. 

 

Typography and Letter/Number Height 

The main Tenant Sign will be all individual letters, within the allotted signage space. The typography 

shall be upper and lower case letters or just upper case.  National or regional chain store tenants shall be 

permitted to use their standard typography logo script and logos, subject the City of Germantown Sign 

Ordinance. The type of typography shall be similar in character and overall appearance to the following:  

 

Time Roman Bold 

Cooper 

Caslon   

 

The letters shall be raised. Tenant/ Building Identification Sign lettering shall not exceed 6 inches in 

height. Directory Sign lettering shall not exceed 2 inches in height. Building Street Address Numbers 

shall be 6 inches in height, subject to fire marshal approval. 
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Materials 

 

The materials of the signs shall be of cast aluminum with an antique finish. The backgrounds of the signs 

shall be a textured finish of dark bronze. All signs must have a clear protective coating so as to protect 

them from the elements. 
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MCVAY STATION PROFESSIONAL CENTER 
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DRC Approved 6/23/15 

SIGNAGE DESIGN GUIDELINES 

Building address, Suite number, and Tenant Identification Directory 

 

 

 

 

 

 

 

 

McVay Station 

Professional Center 

GERMANTOWN, TENNESSEE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

McVay Development, LLC 

P.O. BOX 38288, GERMANTOWN, TN 38183-0288 

901-484-8557 
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 GENERAL REQUIREMENTS 

The purpose of this Manual is to define and specify the exterior signage criteria, as it pertains to Building 

Address, Suite Number, Tenant Identification, and Monument Directory signage for McVay Station 

Professional Center in Germantown, Tennessee.  As a part of this application, we are requesting that the 

City of Germantown Design Review Commission grant the Department of Economic and Community 

Development the authority to approve the signage for Tenant Identification in McVay Station 

Professional Center which meet the approved center guidelines and the City of Germantown Sign 

Ordinance. There shall be no canopies or awnings, with or without signage, allowed on the exterior of any 

building unless approved by the City of Germantown Design and Review Commission and McVay 

Development, LLC or it’s assigns.  Any proposed signage that does not comply with this sign policy must 

be approved by the Design Review Commission under a separate application. All sign request presented 

to the Germantown Department of Economic and Community Development for either administrative or 

Design Review Commission review must be accompanied by a letter from McVay Development, LLC or 

it’s assigns stating approval. 

 

Once signs are approved by the City of Germantown Department of Economic and Community 

Development, the applicants must obtain a sign permit from the Memphis and Shelby County Office of 

Construction Code Enforcement prior to erecting any proposed sign.   

 

TENANT/BUILDING IDENTIFICATION SIGNS 

 

Ground Mounted Tenant Directory sign 

Each Tenant shall be permitted one Tenant Identification ‘Blade’ to be located on the Ground Mounted 

Tenant Identification sign located at the entrance to the development.   All of the Tenant Identification 

‘Blades’ will be 7" x 23" with ‘Blade’ content restricted to Tenant name, or Tenant corporate logo.  

Lettering shall not exceed Five (5) inches in height.  No additional signs and/or information will be 

approved by the city of Germantown Design Review Commission without the joint request of the 

management company for McVay Station or it’s assigns. 

 

Wall Mounted Tenant/Building Identification Sign 

Each building shall be permitted one Tenant/ Building Identification sign per Tenant up to a maximum of 

two (2) signs per public entrance, not to exceed more than two of the same sign per building.  These signs 

will be located next to the major public entrance doors and project no more than two (2) inches from the 

face of the building.  All of the Tenant Identification signs will be 21" x 28" (approx. 4 square feet) with 

sign content restricted to Tenant name, or Tenant corporate logo, and suite number.  Lettering shall not 

exceed six (6) inches in height.  The Tenant/ Building signs will not be illuminated.  No additional signs 

and/or information will be approved by the city of Germantown Design Review Commission without the 

joint request of the management company for McVay Station or it’s assigns. 

 

Exterior Wall Mounted Tenant Directories 

Where two (2) Tenants occupy a building, and where one or more tenants do not have an exterior 

entrance or do not qualify for an exterior sign, each building shall be permitted an exterior Directory sign. 

There shall be one (1) Directory permitted per major public entrance, not to exceed two (2) Directories 

per building.  

 

Each Directory shall be 24" x 36" (6 square feet). Directory lettering shall not exceed two (2) inches in 

height. Directory signs will not be illuminated.    Tenant/ Building and Directory signs shall be located at 

a maximum height of five feet six inches (5’-6”) above the finish floor elevation of its’ building and 

located directly to either side of the entrance. 

Building Street Address Numbers 

There shall be Building Identification Numbers for each address. Building address numbers shall be 

mounted at the cornice line and visible from the parking area.  The Suite number shall be allowed above 

each entrance with letter sizes no to exceed six (6) inches in height, subject to fire marshal approval. 
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Directional Signs - There will be no directional signs. 

 

Typography and Letter/Number Height 

The main Tenant Sign will be all individual letters, within the allotted signage space. The typography 

shall be upper and lower case letters or just upper case.  National or regional chain store tenants shall be 

permitted to use their standard typography logo script and logos, subject the City of Germantown Sign 

Ordinance. The type of typography shall be similar in character and overall appearance to the following:  

 

Time Roman Bold 

Cooper 

Caslon   

 

The letters shall be raised. Tenant/ Building Identification Sign lettering shall not exceed 6 inches in 

height. Directory Sign lettering shall not exceed 2 inches in height. Building Street Address Numbers 

shall be 6 inches in height, subject to fire marshal approval. 

 

Materials 

The materials of the signs shall be of cast aluminum with an antique finish. The backgrounds of the signs 

shall be a textured finish of dark bronze. All signs must have a clear protective coating so as to protect 

them from the elements. 

 

PROPOSED MOTION: To approve a sign policy for McVay Station Professional Center. 

 

ADJOURNMENT 

There being no further business, comments, or questions by the Commission, the Chairman adjourned the 

meeting at 6:07 p.m. 

 


