
DESIGN REVIEW COMMISSION 

MUNICIPAL CENTER COUNCIL CHAMBERS 

Tuesday, February 23, 2016 

6:00 p.m. 

 

The regular meeting of the Design Review Commission was scheduled and held in the Council Chambers 

of the Municipal Center on February 23, 2016. Chairman Saunders called the meeting to order at 6:00 

p.m. requesting the roll call. Ms. Regina Gibson called the roll of the Commission and established a 

quorum:                                                                   

 

COMMISSIONERS PRESENT:    

Mr. Keith Saunders, Chairman; Mr. Paul Bruns, Vice Chairman; Mr. Neil Sherman, Secretary; Alderman 

Dave Klevan; Mr. Ralph Smith; Mr. Henry Porter; Mr. Steve Landwehr; Mr. Christopher Schmidt; and 

Mr. Timothy Serfess 

   

DEVELOPMENT STAFF PRESENT:   

Mr. Cameron Ross, Economic and Community Development Director; Mr. Wade Morgan, Chief Planner; 

Ms. Sheila Pounder, Planner; Ms. Regina Gibson, Administrative Secretary and Robert McLean, City 

Attorney  

 

 

1.  Approval of Minutes for January 26, 2016 

 

Mr. Smith moved to approve the Design Review Commission minutes of January 26, 2016, seconded by 

Mr. Sherman, with no further comments or discussions. 

 

ROLL CALL:  Mr. Bruns – Yes; Mr. Smith – Yes; Mr. Porter – Abstain; Alderman Klevan – Yes; Mr. 

Serfess – Yes; Mr. Sherman – Yes; Mr. Schmidt – Abstain; Mr. Landwehr – Abstain; Chairman Saunders 

– Yes. 

 

MOTION PASSED  

 

 

2.  CONSENT AGENDA 

 

a. Baptist Medical Group – 2100 Exeter Road – Request Approval of a Wall-Mounted, Building 

Identification Sign (Case No. 16-605) Previously Known as Agenda Item No. 7 

Chris Haskins w/Frank Balton Signs – Applicant/Representative 

 

b. Office Depot – 1275 S. Germantown Road – Request Approval of a Sign Package that 

includes a Ground-Mounted Sign and Wall-Mounted Sign (Case No. 16-604) Previously 

Known as Agenda Item No. 6  

Scott Peck w/Peck Signs Specktacular Graphics Co. – Applicant/Representative 

 

Comment:  The Chairman stated he would like to remind the Commissioners that voting on all matters on 

the Consent Agenda constitutes an acknowledgement that the member has read and reviewed the 

application materials/plans/staff reports and determines further discussion or presentation of an item is not 

necessary.  He stated if there was anyone in the audience that would like an item pulled, please request so 

at this time, and in seeing none, he asked for a motion.  

 

Mr. Sherman made a motion to approve the Consent Agenda as discussed and seconded by Mr. 

Landwehr. 

 

ROLL CALL: Mr. Serfess – Yes Mr. Sherman – Yes; Mr. Schmidt – Yes; Alderman Klevan – Yes; Mr.  

Porter – Yes; Mr. Smith – Yes; Mr. Landwehr – Yes; Mr. Bruns – Yes; Chairman Saunders - Yes 

 

MOTION PASSED 
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STAFF'S COMMENTS / DISCUSSIONS REGARDING THE CONSENT AGENDA ITEMS 

 

a. Baptist Medical Group – 2100 Exeter Road – Request Approval a Wall-Mounted, Building 

Identification Sign (Case No. 16-605). Previously  Known as Agenda Item No. 7 

 

 

BACKGROUND: The Design Review Commission, on 

December 16, 1986, approved an overall sign package for the 

Baptist Specialty Hospital. The signs have been modified several 

times since then.  On October 28, 2003, the DRC approved the 

existing wall-mounted project identification sign: “BAPTIST”.  

 

DISCUSSION: The applicant is requesting approval to enlarge 

the existing wall-mounted project identification sign facing 

Exeter Rd., as part of the renaming of the project.   The specifics 

of the request are as follows: 

 

 

 

 

 

 

 

Wall-Mounted Project Identification  

Location & Height: One sign to be mounted on the wall of the building above the public entrance 

facing Exeter Rd. 

Total Sign Area:  6.23 sq. ft. (existing sign) 

20.09 sq. ft. (proposed sign) (21 ft. x 11 in.) 

0.68 sq .ft. - Logo 

Content/Logo:  

 

Colors & Materials:  

Color:   Letters = White  

Logo = Blue  

Materials: Aluminum   
 

Font:  Corporate  

Letter Size: 11 inches in height 

Mounting 

Structure: 

Aluminum stud mounting on brick facade 

Lighting: LED -120V (Reverse halo lit channel letters) 

 

STAFF COMMENTS: 

1. The Baptist Outpatient Center also has 2 ground signs that were initially approved by the DRC on 

Feb. 15, 1994.  Those signs are 16.64 sq. ft. each, for a total of 33.28 sq. ft. 

 

2. The new wall sign complies with the requirements of the sign regulations. 

If approved, the applicant must obtain a permit from the Memphis /Shelby County Office of Code 

Enforcement prior to installing the signs. 
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PROPOSED MOTION:  To approve the wall-mounted project identification sign for Baptist Outpatient 

Center at 2100 Exeter Rd., subject to the plans filed with the application and staff comments. 
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b. Office Depot – 1275 S. Germantown Road – Request Approval a Sign Package that includes 

a Ground-Mounted Sign and Wall-Mounted Sign (Case No. 16-604) Previously known as 

Agenda Item No. 6  

 

 

BACKGROUND: The Planning Commission on July 6, 1999 and the Design Review Commission on 

July 27, 1999 approved the proposed Office Depot development.  Development Contract 1040 for this 

project was approved by the Board of Mayor and Aldermen on November 8, 1999. On November 23, 

1999, the Design Review Commission approved one wall-mounted building identification sign on the east 

building elevation.   

 

DISCUSSION: The applicant is requesting approval of a ground-mounted project identification and a 

wall-mounted building identification sign for an existing commercial building. The proposed ground sign 

will be placed parallel along the property’s Germantown Road frontage. The proposed wall sign will 

replace the existing 43.39 sq. ft. wall sign approved in 1999. The specifics of the request are as follows: 

 

SIGN 1 – Ground-Mounted Project Identification  

Location & Height: The sign will be 20 feet behind the curb line of South Germantown Road, single-

faced, parallel to the street, with a maximum height of 3 feet above the ground. 

Total Sign Area: 21.12 sq. ft.    

Content/Logo: 

 
Colors & Materials: Color:   Letters = Red #2283  

Background = 6094 Sensational Sand 

Materials: Letters = Aluminum Face/Plex (Acrylic) Push Thru 

Background = Aluminum Cabinet –PTM Building EIF’s 
 

Font:  Altered version of Serifa Black bt. 
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Letter Size: Varies from 12.31 in. to 18.25 in. in height & 

Varies from 11.85 in. to 20.27 in. in width 

Mounting 

Structure: 

The sign is to be pole mounted in ground with cement.    

Lighting: White LED/low voltage/120 VAC 

(Halo lit with no face lighting. See the cross-section for details. An accurate sample 

of the indirect lighting will be provided at February 23, 2016 meeting.) 

Landscaping See attached Plan provided by applicant 

 

SIGN 2: Wall-Mounted Building Identification  

Location & Height: One sign to be mounted on the wall of the building above the public entrance 

facing South Germantown Road with a maximum height of 19.6 feet above the 

ground. 

Total Sign Area: 58.95 sq. ft. 

Content/Logo: 

 
Colors & Materials: Color:   Letters =  PMS#186 Acrylic 2283 Red 

Background = 6094 Sensational Sand 

Materials: Letters = Aluminum   
 

Font:  Altered version of Serifa Black bt. 

Letter Size: Varies from 20.54 in. to 32.28 in. in height & 

Varies from 16.97 in. to 33.87 in. in width 

Mounting 

Structure: 

Aluminum stud mounting on building facade 

Lighting: LED w/existing 120V (Reverse halo lit channel letters) 

STAFF COMMENTS: 

 

1. The applicant is seeking an increase in the amount of wall signage. The existing wall-mounted sign is 

43.39 sq. ft. The proposed wall sign is 58.95 sq. ft.  

 

2. The applicant also seeks approval of a new ground-mounted sign along the South Germantown Road 

frontage of the project. The proposed ground-mounted sign is 21.12 sq. ft. 

 

3. The total allowable sign area is 90.33 sq. ft., (based on the lineal footage of the building wall & size 

of the building). The ordinance permits the total allowable sign area to include a combination of 

ground and wall signs or more than one wall sign on a site.  If approved as submitted, the total sign 

area for both the ground and wall signs requested on this site is 80.07 sq. ft., which meets the size 

requirement of the Sign Ordinance.   

 

4. The proposed ground sign is three feet in height, parallel to the street and located 20 behind the curb 

of South Germantown Road. Section 14-34(d)(2) of the Sign Ordinance allows the Design Review 

Commission to approve a setback of less distance than the 30 foot requirement for most ground signs 

if the sign is orientated parallel to the street and is three feet or less in height. The proposed sign 

meets the requirements to allow the approval of a reduced setback. 

 

5. Due to the height of the proposed ground-mounted sign, the applicant’s proposed lighting of the 

ground sign is in the form of a new indirect lighting technique that allows the use of ¼ in. push-

through acrylic capped with aluminum opaque faces.  The edge of the white acrylic backing is flush 

with the outer, opaque aluminum face.  See attached sign drawings for more detailed information.   

 

6. The applicant submitted a new landscape plan for the ground-mounted sign in response to staff’s 

comments at the DRCsc meeting. The new plan shows the type of plants to be installed around the 
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base of the ground-mounted sign and specific information pertaining to the exact number of plants to 

be installed and their size. The landscape plan should be revised to reflect the replacement of the 

proposed plantings with evergreen plants and seasonal color or perennials as shown on the attached 

landscape rendering with staff comments. 

 

7. If approved, the applicant must obtain a permit from the Memphis /Shelby County Office of Code 

Enforcement prior to installing the signs. 
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CHANGES TO LANDSCAPE PLAN REQUESTED BY DRC 

 
 

 

 

PROPOSED MOTION: To approve a sigh package that includes one grounded-mounted and one wall-

mounted project identification sign for Office Depot at 1275 S. Germantown Road, subject to the 

discussion, plans filed with the application and staff comments. 
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Chairman Saunders turned the meeting over to his co-chair Mr. Paul Bruns to chair the remainder of the 

meeting. 

 

3. Riveroaks Presbyterian Church  – 1665 S. Germantown Road - Request Modification to Landscape 

Plan (Case No. 15-562) Previously listed as Agenda Item 

No. 5 

 

 

BACKGROUND: Riveroaks Reformed Presbyterian Church 

received approval from the Board of Zoning Appeals and the 

Design Review Commission for a sanctuary and parking lot 

addition in June, 1990.  The Board of Zoning Appeals 

approved a use on appeal for an additional expansion in 1999.   

The Planning Commission and DRC approved the Site Plan 

for the expansion in 1999. 

 

DISCUSSION:  The landscape plan approved by the DRC in 

1990 notes that in the areas along Germantown Rd., “Plant 

material with calipers of 2” or greater are to remain.”  The 

church proposes to remove various trees within the landscape 

area along the Germantown Road frontage.  They note that the 

gumballs dropped by the Sweetgum trees are hazards, six trees 

are dead and others are leaning over Germantown Rd.  They 

propose to plant Nuttall Oak trees, at 1 to 1.5 in. caliper and 

50 foot spacing, in the areas where trees are removed.  

Additional understory plantings will also be planted.  (see the 

attached letter for more details). 

 

The church has had an arborist prepare an assessment of the trees within the Germantown Rd landscape 

area.  The assessment inventoried 57 trees and recommends removal of 40 that are either dead, in severe 

decline or conflicting with other trees.  The arborist’s report is attached. 

 

SUMMARY OF ARBORIST REPORT: 

TOTAL INVENTORIED -   57 

ASSESSMENT 

 Dead    1 

 Severe Decline   4 

 Leaning   12 

RECOMMENDED FOR REMOVAL 40 

 

COMMENTS: 

1. The 1990 landscape plan is attached. 

2. Photos of the existing trees along Germantown Rd. are attached. 

3. Staff suggests that the caliper of all new trees be at least 2.5 in. 
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APPROVED LANDSCAPE PLAN 
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ENLARGEMENT OF GERMANTOWN RD FRONTAGE 
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PROPOSED MOTION:  To approve the proposed modifications to the Germantown Rd. landscape area 

of the Riveroaks Presbyterian Church at 1665 S. Germantown Rd., subject to the plans filed with the 

application, Arborist’s report and staff comments. 

 

Mr. Rowe Rhett w/Riveroaks Presbyterian Church explained that staff had explained what they want to 

accomplish very well. They want to eliminate the hazard that comes with having Sweetgum trees. By 

removing selected trees that are dead, dying, and leaning, it will allow the ones that stay a chance to grow 

properly. They selected a few trees that are leaning toward Germantown Road that need to be removed 

strictly as a safety measure. They have followed up on the commission’s recommendations and contacted 
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the certified arborist Nathan Baker w/Davey Tree Expert Company and submitted a tree removal plan for 

the commissioner’s review. The time frame for this work from tree removal to replant is as soon as the 

rain stops and there are good working conditions.  Mr. Rhett stated that the church will be planting 12 

Nuttall Oak trees as indicated by the flags within the landscape area. 

 

Mr. Saunders visited the site and expressed that having a clear visual with the markings on the trees was 

certainly helpful in order to understand what they want to accomplish. He expressed his approval of their 

plan stating that the trees that are left will be much healthier, grow better, and expand as they were 

intended to do.  

 

Mr. Ralph Smith clarified that this is considered to be a streetscape and the commission was not asking 

him to plant a lot of trees and bushes along the roadway to screen the church from Germantown Road to 

which Mr. Rhett agreed. 

 

Chairman Bruns called for a motion. 

 

Mr. Saunders moved to approve the proposed modifications to the Germantown Road landscape area of 

the Riveroaks Presbyterian Church located at 1665 S. Germantown Rd., as discussed, subject to staff 

comments and the documents submitted with the application, seconded by Mr. Sherman. 

 

ROLL CALL:  Mr. Porter – Yes; Alderman Klevan – Yes; Mr. Landwehr – Yes; Mr. Smith – Yes; Mr. 

Sherman – Yes; Mr. Schmidt – Yes; Mr. Serfess – Yes; Mr. Saunders – Yes; Chairman Bruns - Yes 

 

MOTION PASSED 

 

 

ADJOURMENT 

There being no further business, comments, or questions by the Commission, the Chairman adjourned the 

meeting at 6:20 p.m. 

 


