
DESIGN REVIEW COMMISSION 

CITY HALL COUNCIL CHAMBERS 

Tuesday, November 28, 2017 

6:00 p.m. 

 

The regular meeting of the Design Review Commission was scheduled and held in the Council Chambers 

of City Hall on November 28, 2017.  

 

1. Chairman Bruns called the meeting to order at 6:05 p.m. 

 

2. Chairman Bruns requested the roll call. Ms. Regina Gibson called the roll of the Commission and 

established a quorum:    

 

COMMISSIONERS PRESENT:    

Mr. Paul Bruns, Chairman; Mr. Christopher Schmidt, Vice Chairman; Mr. Steve Landwehr, Secretary; 

Alderman John Barzizza; Mr. Ralph Smith; Ms. Susan Burrow; Mr. Greg Hurley; and Mr. Neil Sherman. 

                                                                  

DEVELOPMENT STAFF PRESENT:   

Mr. Cameron Ross, Economic and Community Development Director; Ms. Sarah Goralewski, Planner; 

Ms. Regina Gibson, Administrative Secretary; and Robert McLean, City Attorney  

 

 

3.  Approval of Minutes for October 24, 2017 

 

Alderman Barzizza moved to approve the Design Review Commission minutes of October 24, 2017, 

seconded by Ms. Burrow, with no further comments or discussions.  

 

ROLL CALL:  Mr. Landwehr – Yes; Mr. Sherman – Yes; Mr. Smith – Yes; Ms. Burrow – Yes; 

Alderman Barzizza – Yes; Mr. Hurley – Yes; Mr. Schmidt – Yes; and Chairman Bruns – Yes 

 

MOTION PASSED  

 

 

4.  CONSENT AGENDA 

 

a. Athleta – 7615 W. Farmington Blvd. Ste 200 (Saddle Creek NE)– Approval of a Storefront 

Modification. (Case No. 17-755). 

Anna Disser w/Development Management Group, LLC  

 

b. Aintree Farms – 8885 C.D. Smith Road – Approval of Subdivision Entrance Gates and 

Revised Landscaping Plan (Case No. 17-756). 

James C. Eoff, III (Aintree Farm HOA President) 

 

c. Day Campus Day Care – 3048 Forest Hill Irene Road – Approval of a Ground-Mounted Sign.  

(Case No. 17-734). Previously Known as Agenda Item No. 5 

Bruce Littman w/Balton Signs 

  

d. Campbell Clinic – Wolf River Blvd. Associated with 1400 S. Germantown Pkwy – Approval 

of a Revised Preliminary and Final Site Plan, Phase 1 (Case No. 17-756). Previously Known 

as Agenda Item No. 7 

George Hernandez, CEO w/Campbell Clinic 

 

Comment:  The Chairman stated he would like to remind the Commissioners that voting on all matters on 

the Consent Agenda constitutes an acknowledgement that the member has read and reviewed the 

application materials/plans/staff reports and determine further discussion or presentation of an item is not 

necessary.  He stated if there was anyone in the audience that would like an item pulled, please request so 

at this time, and in seeing none, he asked for a motion.  
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Chairman Bruns called for a motion. 

 

Mr. Landwehr made a motion to approve the Consent Agenda as presented and seconded by Alderman 

Barzizza. 

 

ROLL CALL:  Ms. Burrow – Yes; Mr. Smith – Yes; Mr. Sherman – Yes Mr. Landwehr – Yes, Alderman 

Barzizza – Yes; Mr. Hurley – Yes; Mr. Schmidt – Yes; Chairman Bruns - Yes 

 

MOTION PASSED 

 

 

STAFF'S COMMENTS / DISCUSSIONS REGARDING THE CONSENT AGENDA ITEMS 

 

a. Athleta – 7615 W. Farmington Blvd. Ste 200 (Saddle Creek NE)– Approval of a Storefront 

Modification. (Case No. 17-755). 
 

INTRODUCTION:   

Case Number: 17-755 

  

Location: 7615 Farmington Blvd., Ste. 200 

  

Applicant/Representative Name: Anna Disser w/ Development Management Group, LLC 

  

Zoning District: ”T-5” Urban Center Zoning District (utilizing the pre-existing “SC-1” 

district regulations) 

  

Description of Request: Approval of Storefront Modification for New Tenant  

*Refer to the Disclosure Form attached for more information  

 

 

BACKGROUND:  The subject property is in the Saddle Creek NE shopping center. The Shops of Saddle 

Creek center was approved by the Planning Commission and the Board of Mayor and Aldermen in 1987.  

The Design Review Commission recommended approval of a building facade renovation, landscape and 

lighting plan at its December 15, 2015 meeting.  The subject store is replacing existing tenants, Origins 

and Jack and Janie.   
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DISCUSSION:  The subject store will be a new tenant to Saddle Creek Shopping Center NE. The plan 

proposes an overall change to the exterior appearance of the storefront that consists of new paint colors, 

doors and windows.  The proposed storefront changes have been approved by the property owners and 

management. The applicant submittal package included a before photo and an after rendering of the 

storefront for your review.  

 
LOCATION MAP 

STAFF COMMENTS: 

1. Following the DRC Subcommittee meeting, the applicant submitted revised color elevation 

drawings that show the color name/code of the painted brick, band and storefront finish, as well 

as a photographic study of the storefront treatments in Saddle Creek NE. 

  

2. The applicant has provided a material and color board sample for this project that was presented 

at the DRC Subcommittee meeting. 

   

3. The applicant is not proposing any exterior lighting as part of this application. 

 

4. Although different/new signage with a logo is shown on the proposed elevation, it has not been 

approved at this time.  The applicant must file a separate application for signage approval for this 

project. 

 

5. If approved, the applicant shall obtain a building permit from Shelby County Construction Code 

Enforcement Office prior to commencing work. 
 

DRC SUBCOMMITTEE REPORT:  The DRC subcommittee met on November 9, 2017, and recommended placing 

this application on the consent agenda.  

 

PROPOSED MOTION:  To approve storefront modifications for Athleta (Saddle Creek NE Shopping 

Center), 7615 Farmington Blvd., Ste. 200, subject to the Board’s discussion, staff comments and the 

documents submitted with the application.  

Athleta 
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b. Aintree Farms – 8885 C.D. Smith Road – James C. Eoff, III (Aintree Farms HOA President) 

Approval of Subdivision Entrance Gates and Revised Landscaping Plan (Case No. 17-756) 

 

INTRODUCTION: 

Case Number 17-756 

  

Location: 8885 C.D. Smith Rd. (Aintree Farms Subdivision Entrance) 

  

Applicant/Agent: James C. Eoff, III (Aintree Farms HOA President 

  

Current Zoning District: “R” - Low Density Residential 

  

Description of Request: Approval of Subdivision Gates and Revised Landscaping Plan 
*Refer to the Disclosure Form attached for more information  

 

 

BACKGROUND:  Aintree Farms Planned Development (PD) was approved by the Memphis and Shelby 

County Land Use Control Board on August 14, 1987, as PD 86-336CC.  The Shelby County Commission 

approved Aintree Farms PD on November 23, 1987.  The Memphis City Council approved Aintree Farms 

PD on November 24, 1987.  The City of Germantown annexed Aintree Farms PD into the City in July 

2000 as part of an annexation plan of property south of Poplar Pike and north of Winchester Road.  On 

September 23, 2008, the Design Review Commission approved a new subdivision clubhouse, as the 

previous one had burned down. 

 

DISCUSSION:  Presently, the Aintree Farms subdivision is secured with a 24-hour guard, who allows all 

vehicles to enter.  Aintree Farms Homeowners Association (HOA) would like to reinstall the original 9’ 

high metal gates at the entrance and exit to the subdivision, where the guard’s house is located, and 

automate them.  The automated gates will be used in place of the guard from the hours of 11pm and 7am.   

 

In October, 2017, representatives from the Aintree Farms HOA met with the Planning Division and the 

Assistant Fire Marshal to discuss this proposal.  As a requirement per the City Engineer, there shall be a 

vehicular turnaround located before the gates, to ensure that a vehicle can exit if it approached the gated 

subdivision in error.  In order to enable a turnaround, a portion of the existing landscaped median behind 

the guard house will need to be removed (including one tree). 

 

The applicant has provided a detailed description of their proposal in the supplemental materials 

submitted with the application. 



Design Review Commission 

November 28, 2017 

Page | 10 

 

 

STAFF COMMENTS: 

1. Per Section 6-102(a)(2), “the maximum height of any fence shall be six feet, with the following 

exceptions: (2) subdivision entrance features may exceed six feet in height to a maximum of 13 feet 

when specifically approved by the Design Review Commission.”  The proposed gates would be 9’ 

high at the center. 

 

2. Per the Aintree Farms HOA, the iron gates are the original subdivision entrance gates (as approved by 

Shelby County), which will be mounted on the original rock posts at the entrance and exit.  They will 

be restored and painted the same dark green color to match the other iron work in Aintree. 

 

3. In order to enable the vehicular turnaround before the gates, a tree and a portion of the landscaped 

median will need to be removed. 

 

CONDITIONS OF APPROVAL: 

1. If approved, the applicant will apply for a fence permit through the Neighborhood Services Division 

for the reinstallation of the gates, as well as for a permit through the Fire Marshal. 

 

2. If approved, the applicant shall submit the revised landscape plan that reflects the location of the gates 

and the turnaround to the City Engineer, prior to construction.  The turnaround shall be in place, prior 

to the installation of the gates. 

 

DRC SUBCOMMITTEE REPORT:  The DRC subcommittee met on November 9, 2017, and 

recommended placing this application on the consent agenda.  Since the DRC Subcommittee meeting, the 

applicant has worked with Planning Division staff and the City Engineer to ensure that the measurement 

of the turnaround will be sufficient. 

 

PROPOSED MOTION:  To approve the installation of 9’ high iron automated gates and a revised 

landscaping plan as part of a revised Subdivision Entrance Feature (SEF) at Aintree Farms Subdivision, 

8885 C.D. Smith Rd., subject to the Board’s discussion, staff comments and the documents submitted 

with the application.  
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REVISED SITE PLAN WITH 16’ WIDE TURNAROUND 
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c. Day Campus Day Care – 3048 Forest Hill Irene Road – Approval of a Ground-Mounted Sign 

(Case No. 17-734). Previously Known as Agenda Item No. 5 

 

INTRODUCTION: 

Case Number 17-734 

  

Location: 3070 Forest Hill Irene Rd. 

  

Applicant/Representative Name: Bruce Littman w/Balton Signs 

  

Current Zoning District: “C-2” General Commercial Zoning District  

  

Description of Request: Approval of a Ground-Mounted Building Identification Sign 

*Refer to the Disclosure Form attached for more information  

  
 

BACKGROUND: This business is located within a structure that is on a single parcel with a second 

existing structure that is the location of Jolie Hair Studio. According to the records of the Shelby 

County Assessor, the structure in which the day care is located was built in 1950. Based on staff’s 

research, these two structures both appear to predate the 1978 annexation of this area into the City of 

Germantown. A ground-mounted sign was administratively approved for Jolie Hair Studio in 2013.     

 

DISSCUSSION: The applicant is requesting approval of a ground-mounted building identification sign 

for Day Campus Preschool Child Care on the east side of Forest Hill Irene Road, across the street from 

Fire Station 4 and the Germantown Community Theater. The specifics of the request are as follows: 

 

SIGN: Ground-Mounted Building Identification  

Location & Height: One double faced perpendicular sign to be mounted approximately 19 feet from 

the back of the pavement on Forest Hill Irene Road; 4 feet tall from the 

surrounding grade. 

Total Sign Area: 35 sq. ft. (42” x 60” per face) 

Content: 
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Colors & Materials: Color:   Letters =  Blue 

Background = Off White 

Materials: Letters = Vinyl  

Face = Aluminum  
 

Font: Custom  

Letter Size: 12” in height 

Mounting Structure: Aluminum Sign Cabinet and base 

Lighting: None proposed 

Landscaping: None proposed 

 

STAFF COMMENTS: 

1. The proposed sign is to replace, in the same location, a previously installed ground-mounted sign for 

Day Campus Pre-School. A search of the existing records failed to find documentation of an official 

approval for the previous sign.  The previous sign was 24 square feet in size and installed at a setback 

of 19 feet from back of curb. Without documentation of DRC’s approval of the previous sign, there is 

no information to determine if a setback waiver was granted for this sign that should have been placed 

at least 30 feet from back of curb.     

 

2. The existing use is located within the “C-2” General Commercial District and is govern by Section 

14-34 Germantown Sign Ordinance, which states “Double-faced, ground-mounted signs shall not 

exceed a sign area total of both faces of the lesser of 100 square feet or one square foot for each lineal 

foot of the premises or leased space of the occupant that faces the public road from which the double-

faced sign is visible and where the building setback is 40 feet or less, the sign shall be placed within 

ten feet from the front face of the building. Where the building setback is more than 40 feet, the sign 

location shall not be less 30 feet from the face of the curb or the edge of the pavement of any street.” 

The location of the proposed sign does not conform to the Sign Ordinance. Given that the building is 

located 44 feet from Forest Hill Irene according to the application, the sign should be relocated to 

conform to the 30 foot from back of curb requirement of the Sign Ordinance or changed to a parallel 

sign, with a reduced setback.     

 

3. The requested ground-mounted sign area is 35 sq. ft. or 17.5 sq. ft. per face which conforms to the 

sign regulations. 

 

4. Section 14-34(e)(1) – “Ground-mounted signs shall contain the name of business and with the 

approval of the design review commission may include the address, hours, instructions, and primary 

products and services.”  The proposed sign reflects the business’s telephone number, which is not 

allowed per sign code.  

 

5. The application indicates that there are no plans to install landscaping at the base of the sign at this 

time. However, the DRC manual recommends landscape at the base of ground-mounted signs. 

Consequently, it is recommended that prior to final DRC approval that a landscape plan be submitted 

for this sign.  

 

6. If approved, the applicant must obtain a permit from the Memphis/Shelby County Office of Code 

Enforcement prior to installing the signs. 
 

CONDITIONS OF APPROVAL: 

 
1. The ground-mounted sign drawing shall be revised to reflect the following:  

a. The ground-mounted sign shall be 19’ from the face of curb. 

b. Remove telephone number and reduce size from removed line (approximately by 10') 

c. Revise background color to off-white 

d. Show sign base material and how cabinet faces will be affixed 
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2. The landscaping plan revised to show: 

e. 3 small evergreen (eg, boxwoods) on each long side of the sign base, in addition to the 

pansies and cryptomeria 

DRC SUBCOMMITTEE REPORT:  The DRC subcommittee met on November 9, 2017, and did not 

make a recommendation on this item. 

 

PROPOSED MOTION:  To approve a ground-mounted sign for Day Campus Day Care at 3048 Forest 

Hill-Irene Rd., subject to the Commission’s discussion and conditions of approval, staff comments and 

conditions in the staff report, and the documents and plans submitted with the application. 

 

Proposed Sign 

 
Existing Sign 
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d. Campbell Clinic – Wolf River Blvd (Associated with 1400 S. Germantown Pkwy) Approval 

of a Revised Preliminary and Final Site Plan – Phase 1 (Case No. 14-496). Previously Known 

as Agenda Item No. 7 

 

INTRODUCTION: 

Case Number 14-496 

  

Location: Wolf River Blvd. (Associated with 1400 S. Germantown Pkwy) 

  

Owner: Campbell Clinic, Inc. 

  

Applicant: George Hernandez, CEO w/ Campbell Clinic 

  

Current Zoning District: “O-51” - Office District 

  

Description of Request: Approval of a Preliminary and Final Site Plan – Phase 1 

*Refer to the Disclosure Form attached for more information  

 

  
 

BACKGROUND:  The Planning Commission approved the Final Site Plan for the Campbell Clinic 

development on September 2, 1992.  The BMA approved Development Contract No. 948 for the 

Campbell Clinic on September 8, 1992.  The Planning Commission approved the request for Preliminary 

and Final Site Plan approval of the Campbell Ambulatory Surgery Center (ASC) Addition on September 

7, 2004.   The Board of Mayor and Aldermen approved Project Development Contract No. 1111 for the 

Campbell ASC Addition on October 25, 2004.  The PC recommended approval of the rezoning from O to 

O-51 Office district on April 6, 2013.  The Planning Commission approved the outline plan for a new 

medical building on September 9, 2014, and the Board of Mayor and Aldermen approved the outline plan 

on September 22, 2014. On December 2, 2014, the Planning Commission approved a preliminary and 

final site plan for the expansion of Campbell Clinic based on the approved outline plan by the BMA.  

 

DISCUSSION:  The applicant’s request is for approval of Phase 1 of the preliminary and final site plan. 

The Phase 1 plan consists of 50 surface parking spaces fronting along Wolf River Blvd. for temporary use 

by the adjacent West Cancer Clinic.  A separate private agreement will be executed between Campbell 

Clinic and West Cancer Clinic for the temporary use of this parking area.   The overall site plan approved 

by the PC includes a new 4 story, 120,000 sq. ft. medical office building with 861 associate parking 

spaces fronting on Wolf River Blvd, which will be presented to the DRC for review at a later date.  The 
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proposed location and layout of the Phase 1 parking area roughly conforms to the approved site plan and 

will not impact the construction of the remaining area of development.  

 

DESIGN REVIEW COMMISSION CHECKLIST: 

1. Site Layout:   The current site plan is for Phase 1 only - 50 surface parking spaces fronting along Wolf 

River Blvd. (The Site Plan for parking area is an area cutout of the overall parking lot approved by 

the PC in December, 2014.  

 

2. Building Elevations: N/A. 

 

3. Street Improvements and Curb Cuts:  Rebuild of existing curb at Wolf River Blvd., in accordance 

with PC approved site plan and as required by City Engineering.  

 

4. Parking Lots:  To be located on the on north side of the existing and new buildings. Phase 1 = 50 

surface parking spaces.  

 

5. Exterior Lighting: Parking lot lighting fixtures are to match those existing on site. Pole lights are to be 

a mix of single and double head fixtures with a maximum height of 14 feet.  

Photometric analysis:  Lighting plan has been submitted with the application.  There are some 

revisions needed to bring the plan into conformance with the requirements of the DRC Design 

Manual. These changes are listed below in the Staff Comments section of this report. A copy of 

lighting plan included with supplemental materials. 

 

6. Garbage Collection Area:   N/A. 

 

7. Vents:  N/A. 

 

8. Gas, Electric and Water: N/A. 

 

9. Mechanical Units: N/A. 

  

10. Emergency Generators: N/A. 

 

11. Landscaping: Landscape plan attached to report. 

 

12. Mailboxes: N/A. 

 

13. Signs:  N/A. 

   

A. STANDARD CONDITIONS OF APPROVAL  (Items to be placed on the Final Site Plan) 

1. All recorded easements shall be shown on the plat.  A five (5) foot utility easement is required along 

all property lines, adjacent to and not within any other easement. 

 

2. All survey data shall be tied to Tennessee State Plane Coordinates and the City of Germantown 

monumented survey control.  The final plat, construction drawings and "as built" plans shall be 

submitted on electronic media in DXF format.   

 

3. The developer shall enter into a Project Development Contract with the City of Germantown for this 

project after it has received Final approval from the Board of Mayor and Alderman. 

 

4. If approved, all materials shall be specified on the construction plans for the proposed project.  The 

applicant must receive Final Construction Plan approval from the Department of Community 

Development before the Memphis/Shelby County Office of Construction Code Enforcement may 

issue a building permit for the project. 
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5. The applicant is required to include the following formal written statement by a certified and 

licensed professional engineer to be placed on the grading and drainage plans, signed, dated and 

sealed: 

 

I,                , a duly licensed professional engineer in the State of Tennessee, hereby certify 

that I have designed the drainage in accordance with the Design Standards of the City of 

Germantown and have considered upstream and downstream conditions that affect drainage 

to include topography, present and future land use, existing zoning, and location of natural 

water courses. 

 

6. No owner, developer, or tenant of property within the development shall commit an act, or allow a 

condition to exist on property within the subdivision, which act or condition endangers life or health, 

violates the laws of decency, or obstructs or interferes with the reasonable and comfortable use of 

other property in the vicinity. 

 

7. The Developer agrees to comply with the following requirements, unless otherwise authorized in 

writing by the City Engineer: 

(a) All streets shall be kept clear and free of dirt and debris; 

(b) All construction activity shall begin no earlier than 7:00 a.m. and end no later than 6:00 p.m., 

Monday thru Saturday, and no construction activity shall be permitted on Sundays; and 

(c) The Developer shall provide the Department of Community Development with the name, 

address and phone number of person(s) to be contacted and responsible for correcting any of 

the above should the occasion arise to do so. 

 

STAFF COMMENTS: These comments are to be addressed during Construction Plan Review 

 

Planning: 

1. Due to the temporary nature of this project, the parking spaces along the western edge of phase 1 are 

shown in a continuous row of approximately 30 spaces without intervening landscape islands as 

recommended by Section 3.4 of the DRC Design Manual.  There is a note on the plan that states that 

the landscape islands are to be constructed in the future.  

 

2. The site plan should be revised to reflect the parking space and drive aisle dimensions and the width 

of the landscape area along Wolf River Blvd.  

 

3. The lighting plan should be revised to reflect the number of each fixture and label them to correspond 

to a key in the table for ease of reference and increase text size on plan to 1/10 “ minimum, especially 

the table information.  

 

4. The photometric plan should be revised to comply with the Perimeter Lighting Requirements of the 

DRC Design Manual (Section 3.5) as follows: “For lighting levels adjacent to commercial property, 

the lighting shall not exceed one (1) footcandle or illumination at the property line, and shall not 

exceed one-half (1/2) footcandles 10 feet beyond the property line.” The plan falls short of providing 

the footcandle information 10 beyond the property line along the Wolf River Blvd. frontage of this 

site.  

 

5. The DRC Design Manual recommends the maximum illumination to allow for office development is 

an average 2.0 footcandles. The submitted photometric plan reflects an average of 2.12 footcandles 

for the parking area. Given that this is a plan for a temporary parking lot, the small increase from the 

recommended average may be acceptable for this project.   
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6. Given the public improvements that must be provided with this overall site development and 

specifically in the location of the driveway at Wolf River Blvd, the applicant should note that this 

project must be reviewed through the construction plan and development contract approval processes.  

 

Engineering:  

1. Due to the public infrastructure that should be installed with this Phase 1 project; a development 

contract will be required for this project. 

 

2. There is an existing meandering sidewalk to the east of the existing and proposed driveway location.  

The sidewalk ties into the existing driveway 24’ from WRB.  Realign approximately 40’ the existing 

meandering sidewalk northward toward WRB to tie into the ER of proposed driveway apron.  Install 

new ADA ramps on both sides of new driveway. 

 

3. Add drainage table with as-built columns. 

 

4. Developer responsible for cleaning/dredging the existing ditch to create positive flow from the 

proposed outfall to the existing headwall. 

 

5. Rip-rap check dam to be installed in front of existing headwall for temporary erosion control 

measures. 

 

6.  Detail 4/C2.2 should comply with city standard "valley gutter" detail. 

 

7. Detail needed for handicap parking space pole sign (as shown on landscape plan), and "man -in-

chair" pavement symbol. 

 

8. Detail needed for truncated domes where sidewalks meet the east and west side of the driveway 

crosswalk. 

 

9. Cross-section detail needed for open drainage ditch/swale. 

 

10.  Rip-rap needed at drain type 'B' headwall. 

 

11. Drainage "design chart/legend" needed for drain pipes and structures with data for elevations, 

materials, slopes, etc. 

 

12. Erosion control detail needed for drain inlets. 

 

13. Note to sod all disturbed areas. 

 

14.  Traffic control plan needed for work in street right-of-way. 

 

15.  What does large square dashed line indicate over the open drain ditch area? 

 

16.  Is drainage detention needed? Show applicable data. 

 

17. What is drain pipe material? 

 

18. Spot grade design elevations needed throughout project on grading plan. 

 

19. Temporary stone erosion control check dam needed at existing drain headwall. 
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20. Sidewalk design at west side of driveway crosswalk on sheet C2,1 does not match sheet C2.0? 

 

21. Driveway cross-section needed showing dimensional widths of pavement and striping. 

 

22. Crosswalk striping shown on some sheets and not on others? Detail needed for diagonal crosswalk 

striping. 

 

23. Show source of irrigation water service and show size and location of irrigation meter and backflow 

preventer. 

 

24.  Need detail for handicap ramp on west side of driveway crosswalk and note that the one on the east 

side meets ADA. 

 

25. Show that the entire handicap pathway from the new handicap parking spaces (as shown on 

landscaping plan), to the building entrance meets ADA. 

 

26. Parking lot design on Landscape Plan does not match that shown on other sheets? 

 

27. All construction details should be city standard details whenever practical. 

  

DRC SUBCOMMITTEE REPORT:  The DRC subcommittee met on November 9, 2017, and did not 

make a recommendation on this item. 

 

PROPOSED MOTION:  To approve a Preliminary and Final Site Plan – Phase 1for Campbell Clinic 

Expansion, located at Wolf River Blvd. (Associated with 1400 S. Germantown Pkwy), subject to the 

Commission’s discussion, staff comments and conditions in the staff report, and the documents and plans 

submitted with the application. 



Design Review Commission 

November 28, 2017 

Page | 32 

 

  



Design Review Commission 

November 28, 2017 

Page | 33 

 

PC APPROVED PRELIMINARY AND FINAL SITE PLAN 

(December 2, 2014) 

 
 

OVERALL SITE PLAN 

(Enlarged Copy Included with Supplemental Materials)  
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5. Pandora – 7509 Poplar Ave., Ste 1 (Saddle Creek South) Approval of a Sign Package. (Case No. 17-

754). Previously Known as Agenda Item No. 6 

 

INTRODUCTION:   

 

Case Number: 17-754 

  

Location: 7615 Farmington Blvd., Ste. 38 

  

Applicant/Representative Name: Jim Williams w/ Williams Signs 

  

Zoning District: ”T-5” Urban Center Zoning District (utilizing the pre-existing “SC-1” 

district regulations) 

  

Description of Request: Approval of Sign Package (with a Storefront Awning)  

*Refer to the Disclosure Form attached for more information  

  

 
 

BACKGROUND:  The subject property is in the Saddle Creek NE shopping center. The Shops of Saddle 

Creek center was approved by the Planning Commission and the Board of Mayor and Aldermen in 1987.  

The Design Review Commission recommended approval of a building facade renovation, landscape and 

lighting plan at its December 15, 2015 meeting.  The subject store is replacing an existing tenant.   

 

DISCUSSION: The applicant is requesting approval of a sign package that includes two tenant 

identification signs (one wall sign and one printed on an awning), and one blade sign for Pandora, which 

will be locating in Saddle Creek NE Shopping Center. The specifics of the request are as follows: 
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SIGN #1: Wall-Mounted Tenant Identification 

Location & Height: One single-faced parallel sign to be mounted on the wall above the entrance to the 

store, 16’ from grade. 

Total Sign Area: 14.64 sq. ft.   

Logo Size: 0.4 sq. ft. 

Content/Logo: 

 
Colors & Materials: Letters = Black  

Letters = Aluminum 
 

Logo Color & 

Materials 

Face = Semi-Gloss Black Paint 

Crown Decoration = White Opaque Vinyl Sticker 
 

Font:   Corporate 

Letter Height:   1.33’ 

Mounting 

Structure: 

  Thru bolting metal to fasten directly to building facade 

Lighting:   LED 120V, Halo Back-lit 

 

SIGN #2: Storefront Awning with Tenant Identification Lettering 

Location & Height: An existing awning frame above the storefront façade, located below the proposed 

tenant identification wall sign, will be utilized.  (The lowest part of the awning 

appears to be 9.5 feet from the ground.)    

Awning Area:  68.04 sq.ft. (18.29’x 3.72’) – without valance 

18.47 sq.st. (18.29’ x 1.01’) – valance area 

Proposed Lettering 

and Logo on 

Valence: 

 
Colors & Materials: Aluminum tube frame with a black Sunbrella (6008) covering.  Logo and lettering 

will be silk-screened onto awning.  

Proposed Lettering 

Area and Color 

2.01 sq.ft. (3.177’ x .635’) = area of descriptive lettering on awning 

White silk-screened lettering 
Font:   Corporate 

Letter Height:   5.125” 

Proposed Logo 

Area: 

.04 sq. ft. 

Mounting 

Structure: 

Existing aluminum frame (thru-bolted) 

Lighting: None 

SIGN #3: Wall-Mounted Hanging (Blade) Tenant Identification  

Location & Height: One double-faced hanging sign to be mounted on the eastern building façade of the 

storefront entrance; with a maximum height of 10.58’ from the surrounding grade. 

Total Sign Area per 

Face: 

3.72 sq. ft.   

Logo Area: .0145 sq. ft. 
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Content/Logo: 

 
Colors & Materials:  

Color:   Letters/Majority of Logo  = Gloss Black Paint 

Background = Off-White (NCS S1002 Y50R) 

Materials: Face = Painted Aluminum  

Crown decoration on logo  = White opaque vinyl sticker 
 

Font: Corporate 

Letter Height: 1.41’ 

Mounting 

Structure: 

Sign attached with thru bolts directly to face of brick facade 

Lighting: None 

 

STAFF COMMENTS: 

1. The total allowable sign area for this tenant space is 18.29 sq. ft., in accordance with the approved 

shopping center sign policy for Saddle Creek NE.  (The Saddle Creek NE sign policy provides for 1 

square foot of signage per linear foot of frontage, with the option to request from the DRC up to 1.5 

sq. ft. per linear foot of frontage, up to a maximum of 75 sq. ft.)  The proposed site has 18.29 foot of 

linear feet of frontage.  The total sign area for all proposed signs in this request is 18.36 sq. ft. (not 

including the blade sign), which is 0.07 sq. ft. more than the amount allowed by right.  Thus, the 

applicant is requesting the DRC grant them the allowance for 0.07 sq. ft.  

 

2. The total allowable logo area is 1.83 sq. ft., (based on 10% of the total allowable sign area).  The total 

proposed logo area for signs #1 and #2 is .44 sq. ft. for each, which conforms to the sign ordinance 

requirement.   

 

3. The approved sign policy for Saddle Creek NE Shopping Center permits the square footage of the 

hanging blade sign to be excluded from the calculation of total sign area for this store.  

 

4. Planning Division staff recommends the applicant clarify the following, as part of an approval by the 

Design Review Commission: 

a. The color of the lettering on the awning (sign #2) shall be off-white/cream, rather than pure 

white. 

b. The location of the blade sign (sign #3) shall be shown on the elevation drawing. 

c. The vinyl sticker portion of the logo shall be removed, and the logo shall be all painted. 

d. The applicant shall secure the landlord’s signature on the revised sign drawings. 

  

5. A storefront modification (such as the ribbon-pattern façade shown on the elevation drawing) is not 

part of this application, and would require separate design review approvals. 

 

6. If approved, the applicant must obtain a permit from the Memphis/Shelby County Office of Code 

Enforcement prior to installing the signs. 

 
DRC SUBCOMMITTEE REPORT:  The DRC subcommittee met on November 9, 2017, and recommended 

discussing this application in more detail at Executive Session of their regular meeting. 
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PROPOSED MOTION: To approve a sign package totaling 18.36 s.f. for Pandora (7615 Farmington 

Blvd., Ste. 38) at Saddle Creek Northeast Shopping Center subject to the Commission’s discussion, staff 

comments in the staff report, and the documents and plans submitted with the application. 

 

SIGN #1:  WALL SIGN 

 
 

SIGN #2:  AWNING LETTERING 
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SIGN #3:  BLADE SIGN 

 
 

EXAMPLE STOREFRONT WITH PROPOSED SIGNAGE 
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X 



Design Review Commission 

November 28, 2017 

Page | 44 

 

 
 

BOARD DISSCUSSION 

Mr. Jimmy Williams’s w/Williams Signs agreed to change the originally proposed white opaque sign 

letter color to an off white, and the band of the crown logo will be painted instead of the originally vinyl 

sticker. 
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Alderman Barzizza made a motion to approve a sign package totaling 18.36 s.f. for Pandora (7615 

Farmington Blvd., Ste 38) at Saddle Creek Northeast Shopping Center subject to the commissions 

discussions, staff comments in the staff report, and the documents and plans submitted with the 

application, seconded by Mr. Schmidt. 

 

ROLL CALL:  Mr. Schmidt – Yes; Mr. Hurley – Yes; Alderman Barzizza – Yes; Ms. Burrow – Yes; Mr. 

Smith – Yes; Mr. Sherman – Yes; Mr. Landwehr – Yes; Chairman Bruns – Yes 

 

MOTION PASSED 

 

6. New GMSD Public Elementary School – 3366 Forest Hill-Irene road – Approval of a Preliminary and 

final Site Plan, including Phasing Plan (Case No. 17-746). Previously Known as Agenda Item No. 8 

 

INTRODUCTION: 

 

Case Number 17-746 

  

Location: 3366 Forest Hill Irene Rd. 

  

Owner: Jason Manuel, Superintendent w/ GMSD 

  

Applicant: Chris Herring w/ A2H, Inc. 

  

Current Zoning District: “RE-1” – Residential Estate 

  

Description of Request: Preliminary and Final Site Plan Approval for a GMSD New Public 

Elementary School and District Office Building 

*Refer to the Disclosure Form attached for more information  
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BACKGROUND:  The subject property is zoned “RE-1,” Residential Estate and consists of two parcels 

of undeveloped land, totaling 38.12 acres.  In July 1987, the Oaks Subdivision was recorded, which 

included the subject property, but was not developed.  (The property was in unincorporated Shelby 

County at this time.)  On July 26, 2000, the subject property was annexed into the City of Germantown, 

per Ordinance 2000-10.   

 

On August 8, 2017, the representative for the application met with the City of Germantown’s Tree Board 

to discuss the tree removal plan and proposed mitigation measures.  On September 12, 2017, the Board of 

Zoning Appeals approved a Use on Appeal to allow the proposed public elementary school to locate on 

the subject property.  (Pursuant to Section 23-204, schools are permitted in the “RE-1” residential estate 

zoning district with the approval of a Use on Appeal.)  On September 13, 2017, the applicant had a Sketch 

Plan meeting with city staff to gain initial feedback on the proposed site plan.  On October 6, 2017, the 

Germantown Municipal School District (GMSD) closed on the purchase of the property.  On November 

7, 2017, the Planning Commission approved the preliminary and final site plan for the two-phase project.   

 

DISCUSSION:  The proposed project would consist of an approximately 110,000 s.f. public elementary 

school building and a 16,000 s.f. district office building, with 194 parking spaces located east of proposed 

structures.  The entire school project, including the parking lots, would be located on the western portion 

of the site.  The eastern portion of the site would not be developed as part of this project, and could 

potentially be utilized for future public uses.  (On the eastern portion of the site, 0.37 acres has been 

identified as a federal wetland.)   

 

 

TOTAL SITE AREA 
38 ac. 

BUILDING FLOOR AREA 126,000 s.f. 

New Elementary School Building 110,000 s.f. 

New District Office Building 16,000 s.f. 

TOTAL IMPERVIOUS SURFACE 8.25 ac 

TOTAL MAXIMUM BUILDING COVERAGE 5.7% 

MAXIMUM PROPOSED BUILDING HEIGHT 35’ 

  

NUMBER OF PARKING SPACES REQUIRED 193 

NUMBER OF PARKING SPACES PROVIDED 194 

Elementary School Parking 147 

District Office Parking 47 

NUMBER OF BICYCLE PARKING SPACES 

PROVIDED 
12 

 

Per the recommendations at the DRC Subcommittee meeting on November 9, 2017, the applicant met 

with the Assistant City Administrator, Planning Division staff, the DRC Chairman, and the GMSD 

District Foreman on November 14, 2017 to discuss alternative options to the landscaping plan.  The 

applicant also provided possible solutions for screening the rooftop units (see sheets A30-0 and A3-1 of 

the plan set). 

 

The following checklist describes the characteristics of each part of the property.   

 

DESIGN REVIEW COMMISSION CHECKLIST: 

1. Site Layout:  The new elementary school building will be placed on the western portion of the site, 

with the bus drop-off and a lake at the front of the site fronting Forest Hill Irene Rd.  The district 

office building is located in the interior of the site, behind the lake.  The eastern portion of the site 

will not be developed as part of this project.  

2. Building Elevations:  Building materials consist of 3 types of brick veneer and different types of 

glazing.  Details on the windows and doors, as well as samples of the bricks and glazing, were 
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provided at the DRC Subcommittee meeting.  The percentage breakdown on the exterior materials for 

the school building is:  90% brick and 10% glazing.  (The materials breakdown for the district 

building has not been provided.)  Metal canopies will be placed over the doors.  Sheet A1-3 includes 

a section of a typical canopy and canopy locations. 

3. Street Improvements and Curb Cuts:  Forest Hill Irene Road will be improved in tandem with this 

project.  The plan provides two new curb cuts off of Forest Hill Irene Rd. 

4.  Impervious/Pervious Area Percentage: 21.62%/78.38%. 

5. Parking Lots: 194 parking spaces are provided behind the school and office administration buildings, 

with 147 for the elementary school and 47 the district office. The parking will be shared between the 

two facilities. 

6. Exterior Lighting:  The applicant provided information on the overall site plan photometrics as sheets 

E-S01 and E-S02.  At the DRC Subcommittee meeting, the applicant provided examples of the light 

fixtures that will be above the doors.  No lighting is proposed along the driveway entrances to the site.  

Parking lot lighting consists of LED fixtures mounted on 25 foot-tall poles, with 55 Watt or 70 Watt 

LED.  Other exterior light fixtures include bollard lights along the pedestrian pathways at the bus 

drop-off and along the south drive aisle.  Photometric analysis:  calculations are provided by zones, 

until the values reach zero, which is still on the subject property (rather than providing values to 10’ 

beyond the property lines, as per the DRC manual).  See lighting plan in supplemental materials. 

7. Garbage Collection Area:    The garbage collection area shall be screened with an 8’ high brick wall.  

There will be no gate at the enclosure. 

8. Vents:  The vents, located on the wall facing the NE service court, will be painted to match the brick 

color. 

9. Gas, Electric and Water:  Sanitary sewer manholes, water meter, and electrical transformer are to be 

located on the north and west side of the building.  The electrical transformer, gas meter, generator 

and propane tanks will be screened at the school by the walls surrounding the service court.  The gas 

meter and electrical transformer for the office building will be screened by the buffer provided along 

the north side of the drive.  The sewer manholes and water meters will be at finished grade. 

10. Mechanical Units: The mechanical units are located on the building roof and will be partially visible 

on site, although not from most public view, due to the planting screen surrounding the perimeter of 

the site, and the distance to Forest Hill Irene Road and the surrounding neighborhoods.  Sheets A3-0 

and A3-1 provide site line profiles of the mechanical units. 

11. Emergency Generators: A generator is located in the garbage dumpster area, and will be screened by 

an 8’ high brick wall. 

12. Landscaping: A landscaping plan for the site has been provided.   The site includes an existing lake.  

The existing wood dock will be removed and the lake will be regraded to include a 2 foot deep shelf 

for 10 feet from the edge of the water.  The lake water will be supplied by the existing well on site.  

Maintenance of the lake will occur as needed by GMSD.   

13. Mailboxes: not indicated 

14. Signs:  No signage is proposed as part of this application.  All signage will have to be approved by the 

DRC by a separate application.   

STAFF COMMENTS: 

1. The applicant is requesting a waiver from the DRC for approval some 25’ high lighting poles in the 

parking lot that are less than 170 feet from the nearest residential area.  On the photometric plan 

submitted with the construction plan drawings, the applicant shall clearly label which fixtures these 

are.  (Per the City’s Design Review Manual, the policy is that lighting poles less than 170 feet from 

residential areas be no more than 20’ tall.) 
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2. The applicant is requesting approval of the site plan, landscaping and building elevations for both 

Phase One (elementary school building and all site infrastructure and landscaping improvements), as 

well as Phase Two (the district office building). 

a. Should any changes occur to phase two, the applicant shall work with Planning Division staff 

to determine the level of review necessary. 

3. On the playground area, City staff has recommended including a large unprogrammed area/field for 

more unstructured play during recess (such as tag, soccer, football) and which also could be used for 

school events, such as Field Day.  Currently, there is no space to accommodate this on the site plan, 

without having to cross drive aisles and parking lots. 

a. The City Parks and Recreation Department, as well as the Police Department, have both 

recommended removing the basketball court from the site plan, as it creates liability and 

safety issues for the city, as is the case at Farmington Elementary.  (The City is exploring 

removing that basketball court.)  An all-purpose hard court for four-square and other such 

games would be more appropriate. 

4. The applicant has revised the sod material on the landscaping plan to be mostly Bermuda, with areas 

of Zoysia limited only to heavy shade areas. 

5. City staff and the DRC Chairman have requested that the applicant provide a preliminary cost 

estimate for installation and maintenance of the landscaping.  Both the City staff and the DRC 

Chairman have encouraged the applicant to pursue cost-effective landscaping solutions, which will be 

both attractive and also fiscally responsible over the long term. 

a. At all the existing GMSD schools, the District has a service contract with AgriScapes for 

maintaining trees and planting beds.  The City of Germantown Parks and Recreation 

Department maintains all grass areas.  GMSD proposes to use these maintenance operators 

for the new school as well. 

6. The applicant intends to use the existing well on site to provide water for the lake and possibly the 

irrigation system. 

7. The applicant has provided information on the proposed tree removal mitigation, as presented to the 

City’s Tree Board.  (It is included as an attachment to this report.) 

 

CONDITIONS OF APPROVAL (TO BE ADDRESSED AT THE CONSTRUCTION PLAN PHASE): 

1. The detention areas shall be maintained as attractive amenities.  The applicant is responsible for 

laying sod and mowing them, and a note shall be added to the construction plans to reflect this. 

2. The grass and open field areas eastern portion of the site, which is to remain undeveloped, shall be 

maintained and mowed, as needed.  A note shall be added to the construction plans to reflect this. 

3. The applicant shall provide an irrigation plan for the landscaping plan as part of the construction 

drawing submittal.   

a. This irrigation plan shall also clearly show which areas of the property will NOT have 

irrigation. 

4. The applicant shall provide an improvement, safety and maintenance plan for the existing on-site 

lake, which will be included with the construction plans. 

5. The applicant shall provide a detailed drawing showing the connection of school sidewalks to the 

proposed sidewalk on Forest Hill-Irene Rd. (showing handicap ramp design at new driveways). Forest 

Hill-Irene Road design can be obtained from design engineer. 

6. The applicant shall revise the lighting plan to clearly show which 25’ high lighting poles are less than 

170 feet from the nearest residential property, should the DRC grant the waiver. 
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7. Should the property to the north be developed, GMSD shall provide a pedestrian/bicycle connection 

on the school’s property to the neighborhood.  

8. Should any details on the submitted plans change, the applicant shall work with Planning Division 

staff to determine what level of review will be required. 

9. Should Phase Two not be built concurrently with Phase One, the applicant shall submit a revised 

landscaping plan which shows that area as grass, with no exposed dirt. 

10. Following DRC approval, the applicant shall submit a set of complete, revised plans to Planning 

Division staff for their records. 

DRC SUBCOMMITTEE REPORT:  The DRC Subcommittee met on November 9, 2017, and 

recommended that the landscaping plan be reviewed and revised to offer more cost-effective solutions, 

and to provide better screening options for the rooftop units.   

 

PROPOSED MOTION:  To approve a preliminary and final site plan, including a phasing plan, for a new 

public GMSD elementary school and district office building with related landscaping at 3366 Forest Hill 

Irene Rd., subject to the Board’s discussion, conditions of approval, staff comments and the documents 

submitted with the application.  
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BOARD DISSCUSSION 

Mr. Chris Herring w/A2H and Mr. Josh Cathey w/GMSD agreed to provide the city with a new set of 

plans that will represent all of the updated changes that have been made (such as: dumpster enclosures, 

roof top unit coverage/screening, lighting, irrigation plan, detention area maintenance, lake maintenance, 
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a detailed drawing with school sidewalks to the proposed sidewalks at Forrest Hill-Irene Rd.; and storm 

water plans). 

 

Concern had been expressed regarding the proposed basketball courts at the new GMSD elementary 

school.  Mr. Cathey explained that they have been having complaints concerning the basketball courts at 

Farmington School, so they are relocating these courts and locking the hoops after school hours, because 

they are for school use only.  This would be the same situation for the proposed, child-sized basketball 

courts at the new GMSD school.    

 

Chairman Bruns noted that prior to this DRC meeting, he had met with city staff, Mr. Aaron Law w/ 

GMSD and the project architect and landscape architect to discuss revisions to the landscaping plans, in 

order to make the plantings more cost-effective and less maintenance-intensive.  He said that those 

discussions were positive and that the revised plans incorporated many of the suggested changes.  He 

would still encourage the GMSD to provide a preliminary cost estimate for installation and maintenance 

of the landscaping, especially since this is a publicly funded project. 

 

Mr. Sherman made a motion to approve a preliminary and final site plan, including a phasing plan, for a 

new public GMSD elementary school and district office building with related landscaping at 3366 Forest 

Hill Irene Rd., subject to the commissions discussion, conditions of approval, staff comments and the 

documents submitted with the application, seconded by Mr. Landwehr. 

 

ROLL CALL:  Alderman Barzizza – Yes; Ms. Burrow – Yes; Mr. Smith – Yes; Mr. Sherman – Yes; Mr. 

Landwehr – Yes; Mr. Hurley – Yes; Mr. Schmidt – Yes; Chairman Bruns – Yes 

 

MOTION PASSED 

 

7. West Street Professional Building – 2277 West Street – Approval of a Revised Preliminary and final 

Site Plan. (Case No. 17-749). Previously Known as Agenda Item No. 9 

 

INTRODUCTION: 

 

Case #: 17-749 

  

Location: 2277 West Street 

  

Applicant/Representative Name:  Murcielago Holdings, LLC 

  

Current Zoning District: “OG” Old Germantown District 

  

Description of Request: Approval of Revised Preliminary and Final Site Plan in Old Germantown 

*Refer to the Disclosure Form attached for more information  
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BACKGROUND: The Shelby County Assessor of Property records reflects that the existing 

building was built in 1966 and is 9,385 square feet in size. Although a number of changes have 

occurred through the years, the West Street Professional Building is currently under new 

ownership, which has been working to update and remodel the building and overall site. On 

September 26, 2017, the Design Review Commission approved modifications to the existing 

building, which included renovation of the building entrance fronting West Street, new exterior 

building paint and new landscaping planting along the front façade of the building.    

 

DISSCUSSION: This request is approval to modify an existing preliminary and final site plan that 

includes the expansion of an existing patio, replacement of an existing wood deck, and the 

replacement and extension of an existing fence.  The request also seeks approval to replace an 

existing storage building.  See revised site plan & project write- up for details of changes proposed 

that are included with the supplemental documents. 

 

STAFF COMMENTS: 

1. An application for the building entrance renovations, exterior building painting, and revised 

landscaping plan was approved by the DRC on this site at the September 26, 2017 meeting. 

Although, the applicant’s initial application to the DRC include some additional changes to the 

site such as a new replacement accessory storage building; new fencing on an existing 

retaining wall; and a revised site plan (expansion of existing patio and replacement of existing 

wood deck), staff recommended that these items be part of a separate application to allow time 

to provide additional information needed to evaluate their impact to the site.  

 

2. Sec. 23-525(b). – Nonconforming uses and structures. “...f any structure existing within the 

district presently designated OG is damaged or totally destroyed by fire, wind, storm or any 

other calamity, the owner shall have the right to reconstruct the structure if such construction 

is commenced within a one-year period after such calamity, in the same location…” The 

applicant is requesting approval to demolish an existing storage structure and replace it with a 

new structure on the existing 30’x8’ concrete slab in the northwest corner of the property. The 

applicant’s request is not allowed pursuant to Sec. 23-525(b) since the existing structure is 

being removed and replaced due to disrepair not as permitted by the ordinance. As previously 
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recommended by staff, the applicant must receive from the Board of Zoning Appeals approval 

of an accessory building setback variance to allow a new storage building to be placed on the 

existing concrete foundation. The existing structure is grandfather into its existing location and 

may be renovated but a new structure is required to be brought into conformance with the 

regulations. 

 

3. Sec. 6-102.A.(4) – “General provisions. Fences on property zoned commercial or office may 

exceed six feet in height when specifically approved by the Design Review Commission.  Any 

proposals for fences in excess of six feet in height, when submitted to the Design Review 

Commission for approval, must be accompanied by appropriate documentation justifying such 

additional height.” The applicant is requesting approval of a 6’ cedar fence to be located on the 

top of an existing retaining wall that extends 52 feet along the northern property line.  The 

retaining wall is 18 inches tall and will appear to be at grade on this site but is between 9 to 18 

inches high as seen from the adjacent property to the north, Germantown Hardware. 

 

4. The request also includes the addition of new fencing that will begin at the end of the existing 

fence and continue another 135 feet westward along the northern property line. The new fence 

section would vary in height with a maximum height of 6.9 feet at its highest point, again due 

to the height of a retaining wall at the base of the fence. The retaining wall will be designed to 

leave an opening every 20 feet to allow the continued flow of stormwater across this property. 

The applicant worked with the City Engineer to review pre and post grading and drainage plan 

for the site based on the changes proposed by the installation of the new fencing and retaining 

wall. 

 

5. The application seeks approval for an expansion of an existing patio and replacement of an 

existing wood deck along the north side of the existing building. The concrete patio would be 

expanded to the northern property line and westward to the end of the existing building, 

thereby increasing the impervious surface on this site from 60.50% to 63.00%. The new deck 

would extend toward the north and east sides of the building and be located approximately 18 

feet from West Street.  

 

6. This site has parking in the front yard, requiring a 60 foot front setback, with no parking in the 

first 20 feet (based on the regulations of the “O” District as referenced by the “OG” District). 

However, this site is developed with an approximately 30 foot front setback.   The new deck 

would encroach into the existing front setback approximately 20 feet.   

 

7. Sec. 23-521(b) provides that “lot coverage (including buildings, paved areas, sidewalks and 

other impervious surfaces) shall be limited to 45 percent of the total site area, subject to the 

provisions of subsection (c) of this section as follows: 

Sec. 23-521(c) Recognizing the unique nature of the land and buildings within the Old 

Germantown district, these review guidelines for commercial and residential plan review shall 

only be utilized by the design review commission as guidelines. Where the proposed 

development plan contains deviations from these review guidelines, the applicant shall have 

the burden showing that the exterior design, landscaping, lot coverage, parking and use as 

shown on the proposed development plan shall have no negative impact upon surrounding 

properties or upon the character of the district, and the applicant must be capable of justifying 

to the satisfaction of the design review commission the reasoning behind such deviations. The 

design review commission shall take into particular consideration the location of the proposed 

structure on the property as it relates to surrounding structures and properties. The design 

review commission may, at its discretion, require the preparation and submission, at the 

applicant's expense, such planning, engineering or architectural studies, reports and plans as 

the design review commission feels is necessary to support the applicant's position and may 

require that any deviations from the review guidelines be ameliorated by other criteria such as 

more extensive landscaping, buffer areas, increased setbacks, screens or restrictive covenants.” 
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8. If approved, the applicant shall obtain all required building permits from Shelby County 

Construction Code Enforcement Office prior to commencing work. 

 

9. If approved, the applicant shall obtain all required fencing or accessory structure permits from 

the Neighborhood Services Division of the City of Germantown’s Economic and Community 

Development Department prior to commencing work. 

 

DRC SUBCOMMITTEE REPORT:  The DRC subcommittee met on November 9, 2017, and made no 

recommendation on this item. 

                         

PROPOSED MOTION:  To approve a building façade remodel for West Street Professional 

Building, located 2277 West Street, subject to the Commission’s discussion, staff comments in the 

staff report, and the documents and plans submitted with the application. 
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BOARD DISSCUSSION 

Chairman Bruns recused himself from this agenda item before staff presentation, and turned the meeting 

over to Vice Chairman, Mr. Christopher Schmidt. Chairman Bruns explained that he would resume the 

Chairman’s position after the vote on this item has been taken. 

 

Mr. Jim Bruce explained that he is requesting to improve the existing site plan. He requested to expand 

the existing patio area/terrace expansion, replacing a wood deck, and the replacement/extension of the 

wood fence. Mr. Bruce is also requesting to replace the existing storage building that was grandfathered, 

and is not in compliance with the City of Germantown current codes, due to the fact it is too close to the 

property line and is in need of repair. He is requesting to remove this building and replace it with a new 

building in the same place, where there is already an existing foundation. However, if he is not granted 

his request, then he will have to do extensive repair to the existing storage building and keep it instead. 

However, this is not his preference.      

 

After much discussion, the Commission decided to divide this motion into three motions, in order for 

each of them to go visit the site before they make any decisions on the north side patio/terrace expansion 

or the wood deck replacement/expansion. Vice Chairman Schmidt called for a motion. 

 

MOTION 1: 

Alderman Barzizza made a motion to approve: 1) the replacement of the existing north fence that 

extends for 52’, specifically a 6’ high cedar wood fence atop an existing 18” high retaining wall, 

and 2) a new fence that extends westward for 135’, specifically a 6’ high cedar wood fence atop an 

existing retaining wall, subject to the Commissions’ discussion, staff comments in the staff report, 

and the documents and plans submitted with the application, seconded by Mr. Hurley. 

 

ROLL CALL:  Ms. Burrow – Yes; Mr. Smith – Yes; Mr. Sherman – Yes; Mr. Landwehr – Yes; 

Alderman Barzizza – Yes; Mr. Hurley – Yes; Mr. Schmidt – Yes; Chairman Bruns – Recused Himself 

 

MOTION PASSED 

 

MOTION 2: 

Alderman Barzizza made a motion to refer the variance request for the rebuilding of the accessory 

structure on the existing concrete foundation to the Board of Zoning Appeals for their approval, subject to 

the Commissions’ discussion, staff comments in the staff report, and the documents and plans submitted 

with the application, seconded by Mr. Smith. 

 

ROLL CALL:  Mr. Landwehr – Yes; Mr. Sherman – Yes; Mr. Smith – Yes; Ms. Burrow – Yes; 

Alderman Barzizza – Yes; Mr. Hurley – Yes; Mr. Schmidt – Yes; Chairman Bruns – Recused Himself 

 

MOTION PASSED 

 

MOTION 3: 

Mr. Landwehr made a motion to allow the north side patio/terrace expansion and the wood deck 

replacement/expansion, subject to the Commissions’ discussion, staff comments in the staff report, and 

the documents and plans submitted with the application, seconded by Mr. Sherman.  

 

Alderman Barzizza suggested that this motion be tabled until each member has had a chance go to the site 

itself.  Aesthetically, it might be fine but feels it is important to take a better look at the site, as opposed to 

making a decision right now.  

 

The Commission explained that the applicant could either withdraw the request tonight for the remaining 

items, namely the north side patio/terrace expansion and the wood deck replacement/expansion, and come 

back to the next scheduled meeting after the Commissioners have completed their site visit, or they could 

go ahead and vote as it is presented.   
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The applicant requested to withdraw these items (specifically the deck and patio requests) to be 

considered at the next scheduled meeting.  

 

Mr. Landwehr also requested that at the next scheduled DRC meeting, the applicant present an alternative 

plan/proposal to the current patio request, which would not increase the amount of impervious surface on 

the site, and would better address the drainage issues. 

 

WITHDRAWN BY APPLICANT 

 

 

NEW BUSINESS: Chairman Bruns expressed his appreciation to Ms. Susan Burrows’ for the 20 or more 

years of service to the various Boards and Commissions on which she has served.  

 

 

ADJOURNMENT 

There being no further business, comments, or questions by the Commission, Chairman Bruns adjourned 

the meeting at 7:44 p.m. 

 

 
 


